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	Group Rooms Contract
	Hotel Contact: Kaitlyn Boghozian
	Booking Date:
	11/15/2012

	612 Cathedral Street
Baltimore, Maryland 21201
	  Kaitlyn.Boghozian@peabodycourthotel.com
	PMSCODE:
	

	Phone: 410.727.7101 ext. 3101
	Fax: 410.789.3312
	 MARKET:
	

	
	
	RMREV: 
	

	Organization:
	The Media Consortium
	 Arrival Date:
	2/6/2013

	Group Name: 
	The Media Consortium
	Departure Date:
	2/8/2013

	Contact Person:
	Ms. Jo Ellen Green Kaiser
	
	

	Address: 
	222 Sutter Street Suite 600
	
	

	City/State/Zip:
	San Francisco, CA  94108
	Rooms Release Date:
	12/23/2012

	Phone:
	415-878-3862
	Catering Deposit:
	

	E-mail:
	joellen@themediaconsortium.com
	Contract Due Date:
	11/29/2012


	Date
	Rate
	02/06/13
	02/07/13
	02/08/13

	Day
	
	  Wed
	  Thu
	  Fri

	Standard Queen, King or Double Room
	$109.00
	    25
	    25
	C/O 

	Deluxe King or Double Room
	$129.00
	    5
	    5
	 

	Total Rooms
	
	   30
	   30
	 


Please Note: Rates above are based on double occupancy, $10 for every additional adult per room per night
Allotted room types are based on availability
All rooms are subject to 15.5% Tax

	Method of Reservation:
	INDIVIDUAL CALL-IN
	Method of Payment:
	

	- Rate of $99/$119 without breakfast

- Rate of $109/$129 to include breakfast voucher for George’s Restaurant

- Guests can call 1-800-292-5500 for Reservations and ask for The Media Consortium Rate
- Upon receipt of signed contract a link will be provided for online reservations
	Room and Tax:
	Individual Pay

	
	Restaurant:
	Individual Pay

	
	Incidentals:
	Individual Pay

	
	Other Instructions:
	


· Should the blocked rooms be met prior to the release date, additional rooms may need to be renegotiated to be included in the bock at the contracted rate _______________ (Initial)

· Reservations will be accepted only as contracted under the method of reservation. All reservations must be received and guaranteed with a major credit card or one night’s advance deposit before release date above.

· Guests can call 1-800-292-5500 for Reservations and ask for The Media Consortium Rate as indicated above.

· All rooms in the group block not reserved and guaranteed by above release date will return to hotel inventory at which time reservations will only be accepted based on the hotel’s availability and best available rate at the time of reservation.

· A signed contract must be received on or before date indicated above to confirm all details as outlined above.

· Any special requests may be made at the time of reservation. We will attempt to honor all requests, however, room types and special requests are not guaranteed.
· Valet Parking Available: $19.00 plus tax for the day & $29.00 plus tax for overnight guests
	Sales Manager:
	Kaitlyn Boghozian
	Client Signature:
	________________________________________

	Date:
	
	Date:
	________________________________________


GROUP BOOKING POLICIES AND PROCEDURES
RESERVATIONS:  
If reservations are made by rooming list, please include the guest name(s), arrival and departure dates, room preference, and late arrivals guarantee method (if applicable). After the cutoff date, rooms will be released for general sale. Reservations made after the cutoff date are subject to prevailing room rates at that time.  _____________ (Initial)

ROOM RATES:   
All rates quoted are based upon the customer’s sleeping room requirements as outlined in the room’s contract.  At the hotel’s discretion, the original rates may be renegotiated if a negative variance of more than 20% from the rooms originally booked is indicated in the final rooming list or is actually utilized. This includes the presidential/bridal suite. _________________ (Initial)

INCIDENTAL CHARGES:

All guests (Groups & Individuals) are required to present a valid credit card upon check-in to cover incidental charges (i.e. phone, movies, in room safe etc.). ______________ (Initial)

CHECK-IN/CHECK-OUT TIME:

Check-in time is 4:00p.m. and checkout time is 11:00a.m.  
During periods of high occupancy, group rooms may not be available upon arrival.  Rooms will be made available for group check-in as soon as possible.  We regret that we cannot guarantee location or style of sleeping rooms, nor can we provide room numbers in advance of arrival. All Guests are required to show government picture I.D. upon check-in _____________ (Initial)
CANCELLATION: 

The Media Consortium agrees that if the group block is cancelled 45 days to 31 days prior to arrival, the group will pay 25% of the contracted revenue. If the group block is cancelled 30 days to 15 days prior to arrival, the group will pay 50% of the contracted room revenue.  If cancellation occurs 14 days or less prior to arrival, the group will pay 100% of the contracted room revenue.___________ (Initial)
EXTRA PERSONS, ROLLAWAYS, CRIBS:  
There is no charge for children 16 years of age or younger, providing they share the same room with their parents with existing bedding.  There is an extra charge ($10.00) per person for more than double occupancy in a room.  Rollaway charges are $20.00 per night and taxable.  Cribs are provided at no charge. __________ (Initial)

ALTERNATIVE ACCOMMODATIONS:

The Hotel reserves the right to accommodate the group, or any part thereof, in another hotel of equivalent or better standing as determined in the reasonable judgment of management for the duration of the group’s stay or any part thereof at no extra charge to the client, regardless of the price of alternative accommodations. If the client finds alternative accommodations the hotel is not responsible for any additional charges due to higher room rates. ____________ (Initial)

ROOM GUARANTEES:

Rooms will be automatically canceled according to the room’s contract if no guarantee is provided. A guarantee may be supplied in advance through cash, company check (30-days in advance), credit card, or by establishing credit with the hotel. Credit approval generally takes 30 days to process and is at the discretion of hotel management. Guarantees must be equal to one night’s room and tax. Rooms, which are guaranteed, will be held until 6:00 am the following day. If the guest or contact does not cancel or change the reservation in writing within 24 hours of arrival (by 5pm. EST), and/or the guest fail to arrive at the hotel; the customer or agent will be billed for one night’s room charge. ____________ (Initial)

MISCELLANEOUS:   
All reservations are made subject to the following conditions: acts of God, strikes, failure of guests to vacate as scheduled or other conditions beyond the hotel’s control.  The hotel reserves the right without liability to accommodate the group or any portion thereof in alternate hotels of equal or superior value for all or part of the reservation. The Group Booking Confirmation Agreement is not confirmed until the signed original of both contract pages is received and accepted by Wyndham Baltimore Peabody Court Hotel. _______________ (Initial)

AMERICANS WITH DISABILITIES ACT:  

Both the Group and the Hotel shall be responsible for compliance with the public accommodation requirements of the Americans with Disabilities Act as defined by law.  The Hotel shall provide, to the extent required by the Act, such auxiliary aids and/or services as may be reasonably requested by Group for use in sleeping rooms and public areas of the hotel, provided that the Group gives reasonable advance notice to the Hotel of such needs. Group shall be responsible for the cost of any auxiliary aids and services (including engagement of and payment to specialized service providers, such as sign language interpreters), necessary for us in the meeting space used by the group, other than those types and quantities typically maintained by the Hotel._____________ (initial)

Client’s Signature: 
 Date: 


FUNCTION INFORMATION AGENDA/EVENT AGENDA

	Day Date
	Times
	Room Name
	Function Type
	Seating Type
	Set For
	Charge

	Wed-2/6/2013
	 8:00am-10:30am
	Lobby Library
	Registration
	Registration
	  1
	  0.00

	Wed-2/6/2013
	10:00am- 5:00pm
	Zinfandel, Burgundy, Chablis
	Meeting
	Theatre
	  50
	  0.00

	Wed-2/6/2013
	10:00am- 5:00pm
	Chardonnay, Merlot
	Lunch
	Special
	 30
	  0.00

	Thu-2/7/2013
	 8:00am-10:30am
	Lobby Library
	Registration
	Registration
	  1
	  0.00

	Thu-2/7/2013
	 9:00am- 5:00pm
	Zinfandel, Burgundy, Chablis
	Meeting
	Theatre
	  100
	  0.00

	Thu-2/7/2013
	 9:00am- 5:00pm
	Chardonnay, Merlot
	Lunch
	Special
	 30
	  0.00

	Thu-2/7/2013
	 9:00am- 5:00pm
	Pinot Suite
	Breakout
	Theatre
	  20
	  0.00

	Fri-2/8/2013
	 9:00am- 5:00pm
	Zinfandel, Burgundy, Chablis
	Meeting
	Theatre
	  100
	  0.00

	Fri-2/8/2013
	 9:00am- 5:00pm
	Chardonnay, Merlot
	Lunch
	Special
	  30
	  0.00

	Fri-2/8/2013
	 9:00am- 5:00pm
	Pinot Suite
	Breakout
	Theatre
	  20
	  0.00


Final Menu Selection Required By: 01/04/2013
No Changes or Additions to Banquet Event Order after: 01/18/2013
Deposit Schedule:

20% of estimated total, Non-refundable Deposit due with signed contract: 11/29/2012
Final Payment is due 3 business days prior to the event: 02/01/2013
FOOD AND BEVERAGE ATTRTION: 
Company agrees that it will provide, and Hotel is relying on, a minimum total food and beverage revenue in the amount of $ <<FB Minimum $>> (excluding 22% Service Charge, 6% Maryland Sales Tax, and 9% Beverage Tax) associated with the Event.  Company must provide Hotel with advance notice of the dates, times and attendance of the functions it wishes to schedule in meeting this commitment, and will provide final guarantees of this information no later than 72 hours prior to the scheduled time for the function.  Should the revenue be less than the above amount Company will be responsible for the full anticipated minimum amount.
Banquet and meeting facilities will be assigned by the Hotel to accommodate the program outline requested by the Company.  However, the Hotel may substitute comparable alternate space within the Hotel if it deems necessary or if the number of Company guests significantly declines from the number originally anticipated.

AUDIO/VISUAL:

A complete line of audio/visual equipment is available through our hotel.  To ensure availability of equipment, all orders must be received 2 business days prior to each function.  Estimated costs will be provided by the hotel at the time the equipment needs are submitted.  The Hotel offers complimentary high speed internet access, both wired and wireless, in all meeting rooms and public areas.  Hotel Management disclaims any and all responsibility of liability for any claims or complaints about your use of complimentary Internet connection service, including, but not limited to, claims asserted that this service caused damage to your computers hardware or software. _____________ (Initial)

SECURITY:

Company acknowledges that the hotel can not be responsible for the safe keeping of equipment, supplies, written material, or other valuable items left in the function rooms.  Accordingly, company acknowledges that it will be responsible to provide security of any such aforementioned items and hereby assumes the responsibility for loss thereof.  _______ (Initial)

Client’s Signature: 
 Date: 
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